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1. Login

Login to the nidhi.apcfss.in with the employee CFMS ID and password
and click on sign in after entering valid credentials.

FINANCE DEPARTMENT KnowYourCFMSID  GOs, Circulars, Memos  Budget 2023-244%)  ownload Employee Mobile APP (HERB)  APFRS Mobile AZP
GOVT. OF ANDHRA PRADESH

Enter CFMS ID here

Login /
14145664

tU'gU, J el K4
N Enter password here

2. Dashboard
A dashboard will appear and select ‘Pensions’ tile to access pension
application.

- FINANCE DEPARTMENT
GOVT. OF ANDHRA PRADESH

Dashboard

iy #
-

Others

Family Member And Pay Drawn Details
ents [

Dependents Details d d




3. Click on ‘Pension Proposal Application’

Dashboard Your password is over 3 months old and insecure. Please change your possword.
Y- f;’ﬁ?ﬁ' AL
AR W 2
ESS HR & Payrell GAD
Others
Commeon Application Form Pension Proposal Process -
(cAF) for Retirement Benefits MAKER d
>

4. A screen displaying the instructions will appear. Carefully read the instructions and confirm
whether the pension application has already been applied manually.

If the pension application has been applied manually, you cannot apply for the case in this system.

Common Application Form (-éAF) for Retirement Benefits

Instructions

1. Common Application Form (CAF) is a single window application for:

* Pensionary benefits:
© Service Pension [ Family Pension
o Commuted Value of Pension
o Gratuity

* Other retirement benefits:
© APGPF Final Withdrawal
© Final Claims of APGLI
© Final Claims of APGIS
o Final Leave Encashment

2. If aretiring employee has already submitted a manual pension application and it is under process as on 14-02-2026 (G.0. Ms. No.10 finance (HR-lli-Pension & GPF)
Department, Dated: 14.02.2026), there is no need to apply again through CAF. Such applications will be p through offline mode only.

3. Employees retiring on or after 14-02-2026 and who have not submitted a manual pension ication may apply for i y benefits through CAF.

Have you already submitted the manual pension application?

-]

If the pension application has not been applied manually, click “No”.

Upon clicking “No”, you will be redirected to the Pension Application screen.




FINANCE DEPARTMENT @ SAMPATH KUMAR SAMMETALA (14261418) ~
GOVT. OF ANDHRA PRADESH

Common Application Form (CAF) for Retirement Benefits

Employee Name Employee ID(CFMS ID) Designation
Do &% 0903y voay Ds 66810
SAMPATH KUMAR SAMMETALA 14261418 Attender-cum-Gardener/Lab. Attender

— o @[
Employee Details Pension Proposal APGLI Claim Application EL Encashment GIS Refund APGPF Final Withdrawal  Preview & Confirm
Employee Details
gs Basic Details Address Family Details ~ Nominations ~ Witnesses
Personal Details
Date of Birth Date of Joining Aadhaar Number PAN Number
D33 S0(DD/MM/YYYY) &685088 Jo 38HDD/MMYYYY) 6 Hoab S d006
09/05/1968 03/10/2000 X000 0359 X0XXX97 4K
* Religion Marital Status
Select Religion Married
Office Details
Name of the Department DDO Description DDO Code
T DD &8 DI &86. 556
ég Women Development & Child Welfare Depart... ICDS PROJECT OFFICE SINGANAMALA 10152702001
Office Name STO Description & Code
SPTOOADO0 DD STO DRTren Loaiw &6
Na STO - Singanamala(8109)
Bank Account Details
Bank Account Number Bank Name IFS Code Branch Name
PO gre® Jowd er508 DO IFS 88§
3026xxx4797 STATE BANK OF INDIA SBINO0O00806 ANANTPUR MAIN BR.

Retirement Details

*Mode of Retirement [ Pension Date of Superannuation *Upload Retirement Order
& HED D Deredo DED DB B SEEEdETe
Superannuation 31/05/2030 Choose File  No file chosen

Note: In case of any additions [ deletions in the above details, corrections can be made through Employee Self Service(ESS). The
submitted data is to be certified by the Drawing and Disbursing Officer.

ESHQE: D &E3A DITS° IJT° ISP e [ T8 e t5S) € 0N, JOF o DS HEFDH (VIDID) Do%H & $o° HBTFCH0E. DS DST°eH (BONOR
08 837800 esHdE (DDO) |KrH%Bo=O.

Disagree Save & Proceed

&




A screen will appear with the details of employee, select the ‘Type of Pension’
and ‘Mode of Retirement’ and Upload Retirement Order.

Retiring (Voluntary Retirement)/Medical Invalidation/Compulsory
retirement/Compensation/Compassionate Allowance

If the ‘Mode of Retirement’ is ‘Retiring (Voluntary Retirement)/Medical
Invalidation/Compulsory retirement/Compensation/Compassionate

Allowance, then you can enter the ‘Date of Retirement’ manually by clicking
on the DD/MM/YYYY tile.

*Mode of Retirement *Date of Retirement
Retiring (Voluntary Retire... X | W I DD/MM/YYYY
Superannuation *pension Disbursing Authority(STO)

where he desires to draw his pension
Retiring (Voluntary Retirement) DS Hodhe sl

Medical Invalidation Select...
Compulsory retirement

Compensation

Er ited data is to be confirmed by the

Compassionate Allowance




4.1

can manually select the date.

4.2

Click on ‘Save & Proceed’ to proceed.

To select the Date of Retirement, calendar will appear on screen and you

Note: In case of any additions | deletions in the above details, corrections can be made through Employee Self Service(ESS). The
submitted data is to be certified by the Drawing and Disbursing Officer.

#1505 2 &E5A DSOS HFar Srd)en | Fh e é5) &) wond, JoFor D8 H85R (8IRIR) Dok o g0 HBTHd. @S DSTreh ([@ranoh
06 &%)8)0f 89H5 (DDO) (hdHEBoTE.

4.3

correspondence and Permanent-address.

Common Application Form (CAF) for Retirement Benefits

Employee Name
D

SAMPATH KUMAR SAMMETALA

Employee Details

Employee Details

Pension Proposal

Employee ID(CFMS ID)

S opoEy HODs

14261418

APGLI Claim Application

& Basic Details Family Details ~ Nominations  Witnesses
Address for Correspondence
*House/Flat No *Street
BER[TES B0 Hen
s s
*District “Mandal
2z SHOGHEO
PARVATHIPURAM ... PALAKONDA (URB...
Type of Address Proof *Address Proof Document
DTS Soered DTS 55216 HIBO RSTIHOG
(] ) -
Aadhaar Card Choose File  digit...).pdf
Permanent Address
Same as Correspondence
*House/Flat No *Street
QD[S SO D&
s s
*District *Mandal
e SA08e30
PARVATHIPURAM ... PALAKONDA (URB...
(-]

Type of Address Proof
DEET e

Aadhaar Card

Contact Details
*Mobile Number
ToBS Sod

Previous

*Address Proof Document
DDETST 2y DIFSO ResrFahod

Choose File No fil..osen

Email ID
DTS &

l~

EL Encashment

Save & Proceed

The following screen will appear with the details of Address for

Designation
G SEBso

Attender-cum-Gardener/Lab. Attender

-

©Is Refund

*Landmark

Foenoeom
sx
*Village
500

20TH WARD

AddressProof 17713234144
23.pdf 4y

*Landmark
Doeworon

sX
*Village
(w0

20TH WARD

AddressProof _17713234144

23.pdf 3,

APGPF Final Withdrawal

Preview & Confirm

*State
Ro

Andhra Pradesh
“Pincode
DS G

522503

*State
oo

Andhra Pradesh
*Pincode
DS To

522503

Save & Proceed




5.

6. If the employee wish to change the correspondence address, tick on the box
to edit the address in the respective fields. If the employee wish to add different
Permanent address for Correspondence address, then uncheck the ‘Click here if
permanent address is the same as correspondence address” and upload the
Address Proof Document. And click on ‘Save’ to proceed further.

Address for Correspondance

Want to Change Address

{ o o
{Sfmrdr dro

"C/OW[0,5]0 *House/Flat No (zefard 2a) *Streat/Lane No (55 £ 25a0)
tes 345 test
Landmuark {Zeooman) "State (o Lo) “District (27}
Andhra Pradesh VIZIANAGARAM
*Mandal {Zoosoo) "Willage {roea) * Pincode (2.5 £'5)
RAJAM (URBAN) 16th Ward 523354
* Moblle Number | cuwgd Do) Ermvall 1D ztand o) address Proof (If any) (Scar )

8052623437 Select.

Address Proof Document {If any ) (& died 580)

Choose File | No file chosen

Permanent Address -

Click here if permanent address is the same as correspondence address

(i e Bidnardir Ao|SA0 DI Otierdnd Alrdghdiband pE) 4 B Sabad)
cfowfos{o * House/[Flat No (=t 2o) sStreat/Lane No (Ha) 45 20)
Hegquired Requined Reguired
Landmark {Soomon) *State (ool *District (2¢7)
Select... Select
vequined
*Mandal [fodon) *Willage (i) * Pincode (2.5 £5)
TRTETS
* Mobile Number (2ued Aoel) Address Proof (if any) (odmrar mes) Address Proof Docurment (If any) (=
Select.. ChooseFile | Mo file chosen
g e

=]




7. The following screen will appear to add family members.

® [f there are no family members, select “No” in the “Do you have a Family?”” dropdown field.

® [f family members are present, select “Yes”.

If family member details were already added previously, the existing family details will be displayed.

Carefully verify the displayed information. If any additions or corrections are required, click on

“Update” to modify the details.

FINANCE DEPARTMENT
GOVT. OF ANDHRA PRADESH

(@ SAMPATH KUMAR SAMMETALA (14261418) -

Common Application Form (CAF) for Retirement Benefits

Employee Name Employee ID(CFMS ID)
Do S8R oy Doy

SAMPATH KUMAR SAMMETALA 14261418

(9]

= v <

Designation
s adbiio

Attender-cum-Gardener[Lab. Attender

v

Employee Details Pension Proposal  APGLI Claim Application  EL Encashment Gis Refund APGPF Final Withdrawal ~ Preview & Confirm
Employee Details
sasic betais  Addross Nominations  Witnosses
Details of Family Members (sseson saze dsoes)
*Do you have a family?
Yes Confirm
View 2 Add Spouse Add Children Add Father Add Mother Add Brother Add sister ofa Add Pathernal Add Widow Of
Details Details Details Details Details. Details Details Predeceased Son Grand Father Grand Mother Predeceased Son
Instruction:
Please add your family members, where applicable, including those who are deceased in the order the order of decease family members first and living family
members next.
SLNo Name of the Family Member Type of Relation Marital Status eKYC Status Update Delete
1 Bathula Rakin Samrat son single ‘ Completed ‘ ‘ # Update ‘ ‘ i) Delete |
2 Thota Rakesh Kumar Spouse single ‘ Completed ‘ ‘ # Update ‘ ‘ i) Delete |
Next

Previous

QpcrEr

@




8. Make the necessary changes, ‘Select the DOB Document Type’ to upload
the ‘DOB Document Proof’, Click on ‘Choose File’ to upload the file. After
finishing the upload, click on ‘Update’ button of the page.Click on ‘Yes’ to

proceed

Click on Ok’ to go back to the previous screen.

iv) Married daughter and chiidren of a pre-deceased son.

SL.No Name of the Family Member Type of Relation Marital Status eKYC Status Update Delete
1 Bathula Rakin Samrat Son single Completed | # Update \ iy Delete
*Living Status (Alive/Deceased): *|s citizen of India? :
@ Alive (O Deceased S
*Name : *Date of Birth : *Is Children Adopted?: *DOB Document Type :
Bathula Rakin Samrat 14/05/201 OYes @No ----Select---- -
*DOB Document Proof : *Mobile Number : Email : * Employment Status :
Choose File  No file chosen 9440867001 Enter Email Unemployed
*Marital Status : *Disability Category :
Single ~ ----select----

Update




9. Click on ‘Next’ to proceed for the ‘Nomination’

Details of Family Members .ewos see 250en)

*Do you have a family?

View 2 Add Spouse Add Children Add Father Add Mother Add Brother Add sister Add Children of A Add Pathernal Add Pathernal Add widow of
Details Details Details Details Details Details Details Predeceased Son Grand Father Grand Mother Predeceased Son
Instruction:

Please add your family members, where applicable, including those who are deceased in the order the order of decease family members first and living family
members next.

SLNo Name of the Family Member Type of Relation Marital Status eKYC Status Update Delete
1 Bathula Rakin Samrat son Single ‘Completed| ‘ # Update ‘ | [iif Delete ‘
2 Thota Rakesh Kumar Spouse Single ‘Completed| ‘ # Update ‘ | [l Delete ‘

Previous Next

10. A screen will appear with the list of ‘Nominations’, if the employee
wish to Add/Update Nomination Details-Click on ‘Add/Update
Details’.

10




EOVANERRRRATIMENT

Common Application Form (CATF) for Retirement Benefits

@

Back
tmployes Name. Employee ID(CrMS 1D) Designation
£ SO Uy o D S
SAMPATII KUMAR SAMMETALA 13261418 Attender-cum-Gardener/Lab. Attender
P~ 4 = = : 2
Emploves Dotalls Ponsion Proposal  APGLI Clalm Application  EL Encashment cis rotund APGPF Final Withdrawal  Proview & Confirm
Employee Details
BasicDatalls  Address  Family Detalla tnasses
Sl view 2, Add [ Update Details
apcu ~
L] 5
Alternative
The Happening OF Nopines(s) in
ool Which The col.2 Shall Pass in
- Name Of The Address Of The r Sharé  nomination shail The Event Of The .
SlNo  Benefit Type s 0 Date Of Birth  Payable i il Wwitness Delste
omince ominee i omination To
Servant e Invalid(beath Him/Her/Them
- Need Not Be Becoming
Mentioned) :
2-48,Main streetD.r.
a1 arG Allada vamini . valasa,srikakulam, Spouse 27/m/200 100% i oy
532127
cve ~
conti on Al i
The Happening Of Nominee(s) In
Relationship o‘";?“"“‘ Which The Col2 Shall Pass |
. Name Of The Address Of The Wwith The . T Shar®  Nomination shail The Event Of The =
SLNo  Benefit Type " Date Of Birth  Payable g witness Delete
Nominee Nominee Govt e tocrn Become Nomination To
Servant I"c f2 Invalid(Death Him/Her[Them
- Need Not Be Becoming
P ™M i ) i
2-48,Main street.D.
1 cve AJjada Yamini n. valasa,srikakulam, | Spouse 27/01/2001 100% o
532127
LIFE TIME ARREAR ~
cContingencies on Al i
] Amount | The Happening of Nominee(s) in
Relationship Sohtndd ‘Which The Col.2 Shall Pass In
i TR Name Of The With The YCHITINTNNY | b tidsiinin Nomination Shall  The Event Of The -
Cisie SOV ES Nominee Govt Hise i b i Become Nomination To piiat | b
servant e Invalid(Death Him/Her/Them
s Neod Not Be Becoming
Menti )
2-29,Main streetD.r.
1 Life Time Arrear n. valasa,srikakulam, | Spouse 27/01/2001 100% = s o
532127
s o~
L]
c gencies O Anernati
Amount The Happening of Nominee(s) In
Relationship Which The Col.2 Shall Pass In
. or share A
o Benefit T Name Of The Address Of The With The setaorei ||ty Nomination Shall | The Event Of The ——
e Snsftiyps Nominee Nominee Govt are " iz o Become Nomination To tEnsss| bolots
servant oot Invalid(Death Him/Her/Them
n Col.
Need Not Be Becoming
i .
2-a5,Mmaln atreetor.
1 ais Ajjada Yamini . Valasa,Srikakulam, Spouse 27/01/2001 100% o
532127
DEATH RELIEF i~
Contingen: Alternative
The Happening OF Nominee (s) In
> Amount Lokt <)
Rrelationship Which The col.2 shall Pass In
sirte| eret by Name Of The Address Of The with The . The EventOf The . | o
Nominee Nomince Gout Nomination To
servant Him/Her/Them
Becoming
&
2-48,Main street.D.
1 Death reliat Ajjada vamini rikakulam, Spouse 27/01/2001 100% o
RETIREMENT GRATUITY —~
Contingencies on Alternative
Normines(s) In
col.2 shall Pass In
Si.No Benefit Type Name Of The Address Of The Date Of Birth | payable Nemination shall The EventofThe | oo | e
Nominee Nominee SR Become Nomination To
Serucnt dlerlss Invatid(beath Hirn/Her /Them
nee Need Not Be Becoming
Mentioned) i
2-48,Main streetDor.
1 Retirerment Gratuity  Ajjada Yamini . valasa,srikakulam, Spouse 27/01/2001 100% ing
532127
‘GPF PROVIDEND FUND —~
L]
conti on i

Relationship

neT
The Happening Of

bk Which The

Nominee(s) in
Col.2 Shall Pass

e | S e e Name Of The Address Of The With The T — CF,’;?::S Nomination Shall  The EventOf The .. 0
Nominee Nominee Gowvt 2 e Become Nomination To.
Servant s Invalid(Death Him/Her/Them
Neod Not Be Becoming
Mentionea) i
2-49Main streetD.r.
1 Gpt Providand Fund  Aljada vamini . valasa,srikakulam, Spouse 27/01/200 100% o

532127

1 hereby nominate the person/persons mentioned above and confer on him/her/them the right to receive Life Time Arrears of Pension. Retirement Gratuity that may

be by the

, in the event of my death while in service and right to receive on my death Life Time Arrears of pension, Retirement Gratuity,

which may remain unpaid at my death.

commuted value of pension. Death Relief which having tome on

% modedareom 2% BT Sa S58/555 05 oD TS IS SOk eSO e/ TBE HDE T oy HES o Socd rEoad wosdBmra . ¥ GBS & Sadade HSBoDS
BOBBIOS® BB .50 Beomrte T HBD DEZHow (ren st 2O v BB BOSEo BDS volp DS wu-uves, OWBLO ((-ew 568, 2S5 T, ESw-588 Dend S0 Drivg. HSD DEJowD

0 eaRI S EITH ST0S TR BAP, WA mr B0 B Shods B oSm S

Previous

Qpcro

€.
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11. The following screen will appear with option of ‘Nomination Type’,
Select the Nomination Type.

Employee Details

Basic Details Address Family Details m Witnesses
View Details 8 Add | Update Details

m CVP Life Time Arrear GIS DeathRelief  Retirement Gratuity  GpfProvidend Fund

Regular Nominee

Relation Name Address Date Of Birth Share Delete

=49, ,MAlll sueeLur. - / / .@.
n. Valasa,Srikakulam, S//0le00] 100

Spouse Ajjada Yamini

[J Do you want to add Alternate Nominee

‘ Save & Update ‘

After selecting the nomination type, Add the details of nominees by clicking ‘+’
on the right side. After entering the details of ‘Relation’, ‘Name’, ‘Address’,
‘Date of Birth’, ‘Share%’ , ‘Aadhar Number’, ‘Contingencies’-Click on
‘Save & Update’.

12




12. Click on ‘Ok’ to proceed further.

Successfully Saved!!

13. Tick the declaration and click on eKYC to proceed further

1 hereby nominate the person/persons mentioned above and confer on him/her/them the right to receive Life Time Arrears of Pension. Retirement Gratuity that may
be sanctioned by the Government, in the event of my death while in service and right to receive on my death Life Time Arrears of pension, Retirement Gratuity,
commuted value of pension. Death Relief which having become admissible to me on retirement which may remain unpaid at my death.

T modhreom Dd D0 S58/Ssh e il dard S8k eadRE/am/ao8 £ po DS Dstonod FoT 802 o) i, Fk H85RHSE ey it SFodd
HoBBH08" 1H3he 30 Hoz=dh T HE DEHes (e s HB L B Serdoddo B el DHS pstonen, B T208 (rengds, DHS TnEy ESrs s Dend FoB oz, HED DESBD
T DRSS BE 89D, 1o o Hdmo Hchos® Tdodnds.

Previous

o]
=
=<
!
3
=3

14. A window will open, to generate Aadhar OTP, Click on ‘Generate —
OTP’ to receive OTP on Aadhar regesitered mobile number.

* Salect &-KYC Mode :

» Bio-Metric ® Aadhaar OTP

Please Click on Genarate OTP to racaive OTP
to your Aadhaar registgred moabile number

| Generate-OTP

= PMlease Click on Close Button for Further Process ***

13




15. Enter the OTP and click on ‘Verify OTP

OTP Validation

Check your Fhone
Flease enter Aadhoar OTF received on your Aodhoor registered mobile number.

*Enter the OTP:

BO 4276 W verity-oTP

O R ssnirme Lo aoean oo lo
4 o ”

Rasend QTP Available in 808:3) min.

*** Plegse Click on Close Button for Further Process ***

15. Verify the details and click on ‘Confirm’

Aadhaar Details

Name Komatikunta Rama Devi
DoB
(yyyy-mm-dd)
Gender Female
Successfully Authenticated!

03-07-194959

*** Plegse Click on Confirm or Close Button for Further Process ***

14




16. Click on ‘Yes’ to proceed further.

g |

Are you sure Want to confirm

17. Click on ‘Next’ to proceed for ‘Witness’ confirmation.

Next

15




18. To add the first witness, if the employee is a government employee, enter the
Employee ID - click on ‘First witness save’ to save the details of witness and
click on ‘First witness eKYC’ to proceed with eKYC process.

Bosic Details  Address Family Details ~ Mominations

CVP
Contingancies On The Alternativa
" i Amount : i i
Relationship orshara HePPeNing Of Which Hominee(s) In Col.2
SINo it i Name Cf The Address Of The With The BesaOrRith. | Pobie The Nomination Shall  Shall Pass in The Event s
’ Typ Nominee Nominee Govt = E]]: Chin Becoma Of The Nomination To
Servant AR Invalid(Death Nead Him/Her/Them
Not Be Mentioned) ~ Becoming Ineffective
2-48Main strest,Dr.
1 CYP Ajjada Yamini n. valoea Srikakularn, Spouse 27/01f2001 100% s=== | smmme== | e====
53227
LIFE TIME ARREAR
Contingencies On The Alternative
) . Armoun 7 ! i
Relationship orshare | HPPENing Of Which Mominea(s) in Col.2
NG SanalitTos Name Of The Address Of The With The Dols OFEith | Povabis The Nemination Shall  Shall Pass in The Event o
: Y Nominesa Nominea Govt ta E“:]ﬂch - Bacoma Of The Nomination To
Servant - invalid({Death Nead Hirn/Her[Them
Hot Be Mentioned) ~ Becoming Ineffective
2-49 Main strest,Dr.
1 Life Time &rrear Ajfjoda Yamini n. vakaea Srikakulam, Spouse 27/01f2001 100% = | == | esEese
532127
DEATH RELIEF
RETIREMENT GRATUITY
First Witness Second Witness
Employece Cotegoryi =t S5a) Employes Category| == f 20c)
¥ Govermment Employee Diher Governmeent Bmployec ¥ Other
*Employes 1D (st o Son) *First Nome [Zocs] Do) “First Mome | Do ) *aodhoor Number [scf Soel]
SURESY DETA Eoeratikunto Rarma Doevi TEETELIDOIED

*Aodhoor Mumiber (s

*Mobile Humbesr {20 52

ZBS75400082

& HefShe hos signed in my presence on Date

sl i 2RO 20T BT [

SE233ITE

26{o8fz023.

WITKESSTIES_ESIGMED.pat )

Firat 'Witnass ESign

*Mobile Mumber [so 2 Sonl]

TE9G45T450

M Hefshe has signed in my presence on Dobe 26082023,

sl 00 ey #h8 o S i
WITHESEIDIGE _ESMSHEDpdt &)
e —— Sscond Witness ESign

16




19. A window will open, to generate Aadhar OTP, Click on ‘Generate —OTP’ to
receive OTP on Aadhar registered mobile number.

* Salect &-KYC Mode :

» Bio-Metric ® Aadhaar OTP

Please Click on Genarate OTP to racaive OTP
to your Aadhaar registgred mobile number

| Generate-OTP

= PMlease Click on Close Button for Further Process ***

20. Enter the OTP and click on ‘Verify OTP”’.

OTP Validation

Check your Phone
Flease enter Aadhoor OTF received on your Aodhoor registered mobile number.

*Enter the OTP:

Resend OTP Available in po:31 min.

*** please Click on Close Button for Further Process ***

17




21. Verify the details and click on ‘Confirm’

Aadhaar Details

Name Komatikunta Rama Devi
DoB
(yyyy-mm-dd)
Gender Female

Successfully Authenticated!

03-07-194959

*** Plegse Click on Confirm or Close Button for Further Process ***

22. Click on ‘First Witness Esign’ to proceed for ESign

First Witness

Employee Category{od:hi 282)

® Government Employee O Other

*Employee ID (=% %80 2onf) *First Name (Zes8 2dk)
14146662 SURESH DETA

*Aadhoar Number (a8 foz8) *Mobile Number [SxE€ £onE)
285754100082 9182231775

Hefshe has signed in my presence on Date 26/09/2023,
e wTe 26/08] 2023 FAS o AR E o Hodo Svi

WITHNESSIDIGE _ESIGNED.pd 4

/=
SAN
First Witness Ekyc First Witness ESign

18




23. Click on Ok’ to open Esign Portal

Proceed for Digital Signature

24. Enter the employee aadhar number to generate otp and enter the otp in the
following field. Click on submit to proceed.

= Digital India
Ministry of Electronics and Power To Empower
Information Technology

Government of India

You are currently using C-DAC eSign Service and have been redirected from

= Hastakshar
C-DAC's 8Sign Service

CDAC's e-Sign Service

View Document Information

(® Aadhaar Number () Virtual ID () UID Token Get Virtual ID

= || —— &

Aadhaar TOTP Aadhaar OTP How to generate TOTP?

I hereby state that | have no objection in authenticating myself with Aadhaar based authenticalion system and consent o
providing my Aadhaar number/VID/UID Token and Cne Time Pin (OTP)Mime-based One Time Password (TOTP) data for Aadhaar
based authentication. | understand that the OTP/TOTF | provide for authentication shall be used only Tor authenticating my identity
through the Aadhaar Authentication system and for obtaining my e-KYC through Aadhaar e-KYC service only for the purpose of

esigning.

P Listen to Consent
OTP has been sent to mobile number <*******3437>
T ' Not Recsived OTP? Resend OTP

19




25. A banner will appear with ‘Esign Success’ and click on ‘Ok’

Esign Success

26. To enroll the second witness, enter the First name, Aadhar number and
Mobile number — Click on ‘Second witness Save’ to save the details of second
witness, Click on ‘Second witness Ekyc’ to proceed with eKYC process.

Second Witness

Employee Category(=&:F £50)
' Government Employee @ Other

“First Name (Sos8 ) *Aadhoar Number (e=8 fonb)
Komatikunta Rama Devi 285754100092
*Mobile Number [ExES fcnd)

78846457488

He/She has signed in my presence on Date 26/09/2023.
wedn) e 26/08/2023 345 o S5 E o Dodic Tvi

WITNESSIDIES _ESIGNED.pdf 4

/¥ /N
Second Witness Save Second Witness Elyc Second Witness ESign

20




27. A window will open, to generate Aadhar OTP, Click on ‘Generate —OTP’ to
receive OTP on Aadhar regesitered mobile number.

* Salect e-KYC Mode :

» Bio-Metric ® Aadhaar OTP

Please Click on Generate OTP to recaive OTP
to your Aadhaar registgrad mabile number

| Generate-OTP

**¢ Mease Click on Close Button for Further Process ***

28. Enter the OTP and click on ‘Verify OTP

OTP Validation

Check your Fhone
Flease enter Aadhoar OTF received on your Aodhoor registered mobile number.

*Enter the OTP:

BO 4276 W verity-oTP

O R ssnirme Lo aoean oo lo
4 o ”

Rasend QTP Available in 808:3) min.

*** Plegse Click on Close Button for Further Process ***
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29. Verify the details and click on ‘Confirm’

Aadhaar Details

Name Komatikunta Rama Devi
DoB
(yyyy-mm-dd)
Gender Female
Successfully Authenticated!

03-07-194959

*** Plegse Click on Confirm or Close Button for Further Process ***

30. Click on ‘Second Witness Esign’ to proceed for ESign

Second Witness

Employee Category(=&:7 550)
O Government Employee @ Other

*First Name (3::5¢% 5%) *Aadhaar Number (25 #025)

Ajjada Yamini 573281369294

*Mobile Number (ZuZsS Sonb)

9879789878

He/she has signed in my presence on Date 26/09/2023.
e/ e 26/08/2023 BAS T DL o Hoslo Trdh

WITNESSID159 _ESIGNED.pdf 4,

)

Second Witness Save Second Witness Ekyc Second Witness ESign
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31. Click on ‘Ok’ to open Esign Portal

Proceed for Digital Signature

32. Enter the employee aadhar number to generate otp and enter the otp in the
following field.Click on submit to proceed.

= Digital India
Ministry of Electronics and Power To Empower
Information Technology

Government of India

You are currently using C-DAC eSign Service and have been redirected from

= Hastakshar
C-DAC's 8Sign Service

CDAC's e-Sign Service

View Document Information

(® Aadhaar Number () Virtual ID () UID Token Get Virtual ID

= || —— &

Aadhaar TOTP Aadhaar OTP How to generate TOTP?

I hereby state that | have no objection in authenticating myself with Aadhaar based authenticalion system and consent o
providing my Aadhaar number/VID/UID Token and Cne Time Pin (OTP)Mime-based One Time Password (TOTP) data for Aadhaar
based authentication. | understand that the OTP/TOTF | provide for authentication shall be used only Tor authenticating my identity
through the Aadhaar Authentication system and for obtaining my e-KYC through Aadhaar e-KYC service only for the purpose of

esigning.

P Listen to Consent
OTP has been sent to mobile number <*******3437>
T ' Not Recsived OTP? Resend OTP

23




33. A banner will appear with ‘Esign Success’ and click on ‘Ok’

Esign Success

34. Click on ‘Next’ to proceed for the Pension Proposal window.

35. The Pension Proposal screen will be displayed with the required details.

Select the “Type of Pension” as either Normal or Provisional, as applicable.

® (Choose whether to opt for Commutation of Pension.

® If opting for commutation, select the desired percentage of commutation, up to a maximum of 40%.

Carefully review the selected options before proceeding to the next step.

Emplayee Detalls Pension Proposal APGU Clalm Application EL Encashment GIS Refund APGPF Final Withdrawal  Preview & Confirm

s Pension Proposal

Pension Proposal

Type Of Retirement Date of Retirement Class Of Pension *Type of Pension
D55 e Do Bad D= B (B 5 82a)
Woluntary Retirement 17/02{2026 Voluntary Retiremant Pension Shormol O Provisiongl
*Whether Willing to Opt Commutation(=<3 * Specity Commutation Percentage
550 BRED Ao SEedd ojtddary ) $Eoinl mely BS0d
O ¥es ®HNo 0

Save & Proceed

36. After completing all the required fields and verifying the entered details, click “Save and Proceed”.
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You will be redirected to the APGLI screen, where the policy details and loan details will be displayed.

The employee must upload the required documents in the respective fields and then click “Save & Proceed”
to continue.

FINANCE DEPARTMENT (@ SAMPATH KUMAR SAMMETALA (14261418) ~
GOVT. OF ANDHRA PRADESH

Common Application Form (CAF) for Retirement Benefits

Employee Name Employee ID(CFMS ID) Designation
ey} &B%B o) Do DN &B8%C0
SAMPATH KUMAR SAMMETALA 14261418 Attender-cum-Gardener/Lab. Attender
Employee Details Pension Proposal  APGLI Claim Application EL Encashment GIS Refund APGPF Final Withdrawal  Preview & Confirm
APGLI Claim Application
& Application for Claim Settlement(APGLI)
APGLI SUBSCRIPTION DETAILS ~
Policy Number: APGLI Monthly Premium: DDO Address :
rerdy domd A Sooe Gdz, DEETAT
1704219 850 ICDS PROJECT OFFICE SINGANAMALA
DETAILS OF POLICY 7~
POLICY NO-  MONTHLY PREMIUM SuUM AGE OF DATE OF
&p S.NO DCR LPD DOM POLICY STATUS
SUFFIX =) ASSURED ENTRY EXIT
1 1704219-A 100 27,480 35 01/05/2003 30’02/202 081021202 Not Matured -
2 1704219-B 750 60,645 49 ol/o8/2016 31/07/2025 UB/O:/ZDZ Not Matured -
Total 850 88,125
Note: Please Check Credits « Policy Account View
PREVIOUS LOAN DETAILS ~
sno  PoLcY LOAN AMOUNT LOAN APPLICATION NUMBER OF MONTHLY RECOVERY SANCTION
& i NO STATUS SANCTIONED (Z) NUMBER INSTALMENTS AMOUNT (&) DATE
1 1704219 Closed 7,660 1 20 383 o08/10/2012
2 1704219 ongoing 21,384 2 36 684 26/08/2016
Claim Application Details
*Nature of claim: * Voluntary/dismissal/Removal Date:
Bohao & 523550 050 HEHD DS BS
Surrender 17/02/2026
*Voluntary/dismissal/Removal Proceeding Upload: *Voluntary/dismissal/Removal Proceeding Upload:
DHITINOG DG DS THFTDOES @wDSE D 5O DED DOV TEFTOE wDSE
Choose File No file chosen @ b DocumentType -
RetirementTypeSupportingDoc_1771323179273.pdf
L]

Upload Policy Bond

S.No Policy Number Suffix Uploads
1 1704219 A Choose File No file chosen
2 1704219 B Choose File No file chosen

O *Declaration :1 hereby certify that the details provided in the claim application are accurate.
DTGB ea: TONID 555N THED DO HOTH DT ED 7750 HO2I0L0DDD €0 (CHDEDINT™. 0.

Previous

L
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37. A banner will appear and Click on ‘Ok’ to proceed to EL encashment

window

APGL Claim Details Successfully Updated

44. Verify the details and tick the confirmation box for encashment of leaves.

Click on ‘Next’ to proceed to the GIS refund window.

Employse Name Employes ID (crMs D)
B &y rha oy Sosy
SAMPATH KUMAR SAMMETALA 14261418

Designation
D &8RN0

Attender-cum-Gardener[Lab. Attender

L v

APGPF Final Withdrawal Praview & Cenlirm

Deficit in encashable leoves

<
Employes Details Penzion Prepesal  APGLI Claim Applieation EL Encoshment GIS Refund
EL Encashment
EL Encashment
51.No. Type of Leave Balance as on Date
L Earned Leave L1}
2 Half Pay Leave 150
Mo. of Earned Leaves considerad for Final Encashment o
Mo. of Half Pay Leaves idered for Final h 150

200

Not Applicable

Note : The numbers mentioned above are the leave balances as on date. These numbers shall be subject to change at the time of processing final leave encashment

based on the utilisation by the employee before the date of retiremant.

B request that | may be sanctioned the final encashment of leaves based on balances available as on the date of my retirement.

Save & Proceed
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45. The following screen will appear with the details of GIS refund, verify the
details and tick the option for requesting the sanction of the APSEGIS funds.
Click on ‘Save &Next’ to proceed further.

Employes Name Employee ID{CFMS ID) Designation
b &Ry fogods Doy Dans &S
SAMPATH KUMAR SAMMETALA 14261418 Attender-curm-Gardener[Lab. Attender
s
Emnplovee Details osal APGLU Claim Application EL Encoshrment Gi5 Refund APGPF Final Withdrawal Praview & Confirm

EReﬁmd

GIS Group: Group Subscription Amount:

D 15

[ I request that | may kindly be sanctioned Savings Fund, Interest and Insurance under APSEGIS, 1984,
APSEGIS, 1984 208 oo Bdofi; Hob, 5‘5 SaBctin HXr So==d Tdirad T e sHary S

=
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46. Verify the details and tick the confirmation box for GIS refund.
Click on ‘Next’ to proceed to the GPF final withdraw window.

FINANCE DEPARTMENT (@ SAMPATHKUMAR SAMMETALA (14261418) ~
GOVT. OF ANDHRA PRADESH

Common Application Form (CAF) for Retirement Benefits

Bacl

Employee Name Employee ID(CFMS ID) Designation
Do SEBB YO DO Dws asfo

SAMPATH KUMAR SAMMETALA 14261418 Attender-cum-Gardener/Lab. Attender
D EDIEDEDIEDED -

Employee Details Pension Proposal  APGLI Claim Application EL Encashment GIS Refund APGPF Final Withdrawal  Preview & Confirm

Al F Final withdrawal
& N = :
APGPF Final Withdrawal
APGPF Account Number: Current Monthly Subscription Amount:
0120820176
Balance As On 31st March Of The Completed Financial Year: (A) Credits (From Ist April Of The Current Financial Year To Till Date): (B)
o 0
Withdrawals (From 1st April Of The Current Financial Year To Till Date): Final Balance As On Date: (D=A +B-C)
©) ¢}
o
Attachments
és SIl.No Document Upload Download

1 GPF slip Choose File | No file chosen

2 Calculation sheet Choose File | No file chosen
Comments:

%

Particulars of Last 3 years working station
SI.No Department DDO CODE Designation Name of the Office Address From Date To Date Delete

Cer

ates

1 Have Not Resigned From Government Service To Take Up Appointment In Another Department Of State Government/ Central
Government Or Under A Body Corporate Owned Or Controlled By The State Or Central Government.

This Certificate Is To Be Furnished Only By A Subscriber Who Resigned From Government Service. If Resigned To Take Up
Appointment Elsewhere, The Information Regarding Transfer Of Balance May Be Given In The Form Prescribed In The Annexure.

| Hereby Undertake That No Appeal Shall Be Preferred By Me Against My Dismissal/Removal/Compulsory Retirement/Invalidation)

1 Hereby Undertake To Refund Any Excess Payment Arising Out Of Clerical Error In The Settlement Of G.P.F. Claim.

Note: The amounts mentioned above are based on the balance/withdrawal/credit records available as on date. These amounts shall be
subject to change at the time of processing final withdrawal based on the balance/ withdrawal/ credit records updated as on the date of
retirement.

L] *Declaration :l request that | may kindly be sanctioned the final withdrawal amount, as per the final balance available in my G.P.F
account at the time of my retirement, as per the relevant rules and executive instructions in force.
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47. Verify all the details in the preview.

Employon Mome: Emploryoe ID{CFMS ) Designotion
ten &8 Pomaly sy S £ 0
SAMPATH KUIMAR SAMMETALA 14261418 Angnder-cum-sardenaer| Lok, Aterder
) v D 2B B D
Employes Dulzils Pansion Propoanl ARG Claim Apglicafion. L Encachmant GIS fakund AFOEF Final Wilhdrowal  Praview & Confirm

R Proview & Contirn |

Personal Details

Doee of Birthy Dote of Joining Aodhacr Humber PAN Mummber
e A DOIWYYYY aafirioe® dest BEDOMMAYYYY) el ol =%l
oalos1Ess O 2000 oI5 S ST 4K
Reasigion Morbol Stofus
Hindi Marriod

Office Details

Mo of (e Deparmmsent D0 Description D0 Code
om s SAL Duvren Aar SR
winrnin Dewop & Child Deportrent IEDS PRCUECT GFFICE SINGAMAMALA W0IS2702000
Cfice Momie ST Descripaion & Codi
ot ot ETD Dovcrm doecin BRE
Mo ETir - Singonamalal S508)

Bank Account Details

Biank ACCOURT Nusmiber Bank Moma IFS Code Branch Rams
Eryoets arer Soclf =roE I S R
S0ICxEm4TIT STATE EARK OF INDIA SHIRDDD080S ANANTPUR MAIN BR.

Retirement Details

Daote of retirement/ Deoth Mode of Pension % of Pension to be Commuted
BV, LR SR 1 S DA Do et n g Sy Mol
7jozf1026 voluntary Retirormant 38

Family Details

E LT s of Family Membber Typee of Relotion Living Status {Alve [ Decensed) e itnl Stus el(¥E Sharbun

i Bathuka Rokin Sarmbal S b Sing Complated

1 Thusba Ruakush D Spousd v Sifgha m

i] il
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48. Tick the declarations and Click on ‘Submit with eSign’

FREVILUD LLUAN LE ALY

P
Download

SNO  POLICYNO  LOAN STATUS AMOUNT SANCTION LOAN APPLICATION NUMBER NUMBER OF INSTALLMENTS MONTHLY RECOVERY AMOUNT
1 2205275 Closed 7400 385572 20 370
2 2205275 Clozed 17400 3IB5573 20 870
3 2205275 ongoing 33000 3B5574 25 1463

[ | 4olemnly affirm that the particulars given above ore correct and true to the best of my knowledge. If found false in future, | may be lioble for any action that may be
takgn by the Government.

T e odd Ddores st 3OS0 65 HRASD Db HaResan B sobdor 8,088y A H05 rid diy ed ADE, Debd o Skt D 48 1% Fab erd gl
Atmhatdidin.

E | yndertoks to refund the amount of Pansion, Gratuity ond Commutation, ifitis found subssquently to ba in excess of the amount to which | was entitled under the
Rulgs.

Soday, e gt BBty AnEas TrErny 868 T00dmDE Hib drdithoard:, w8 Jnodde Bedo S frosdnhs TnENE Tod ddy b SERSns0s.

Submit with eSign

49. Click on ‘Ok’ to open Esign Portal

Proceed for Digital Signature
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50. Enter the employee aadhar number to generate otp and enter the otp in the
following field. Click on submit to proceed.

= Digital India
Minisiry of Electronics and Power To Empower
Information Technology

Government of India

You are currently using C-DAC eSign Service and have been redirected from

=y Hastakshar
C-DAC's aign Sarvice

CDAC's e-Sign Service

View Document Information

@ Aadhaar Number (O Virtual ID ) UID Token Get Virtual 1D
2= T G
Aadhaar TOTP Aadhaar OTP How to generate TOTP?
I nereby state that | have no objection in authenticating myseli with Aadhaar based autnentication system and consent to

providing my Aadhaar number/\VID/UID Token and Cne Time Pin (OTP)Mime-based One Time Password (TOTP) data for Aadhaar
based authentication | understand that the OTP/TOTF | provide for authentication shall be used only for authenticating my idenfity
through the Aadhaar Authentication system and for obtaining my e-KY'C through Aadhaar e-KYC service only for the purpose of

P Lisien to Consent

esigning.

OTP has been sent to mobile number <*****3437>

Mot Received OTP? Resend OTP

51. A banner will appear with ‘Esign Success’ and click on ‘Ok’

Pension Proposal saved with: 565 and forwarded
to DDO
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52. Click on “View’ to preview the application, click on ‘Status’ to preview the
status of the application.
Part-I-Application for Pension / Gratuity

File Number
o HOM20/HQ/565/2023/SP ~

Registration ID [ Year Name & Designation Status 5
565 / 2023 VENKAIAH RAVURI-(14146664) panding at bOO

Police Constable

| & Employee Esigned PDF |

@ Apgli Application
& GIS Application

& EL Encashment Application ‘

53. A banner will appear with the details of the status of proposal.

Proposal Status

Name Action By Action Start Date End Date Comments

VENKAIAH RAVURI (14146664 )Employee Proposal Requested 25/09/2023 23:35:26 26/09/2023 17:52:12
ABDUL QUADEER MD (144068639)DDO In Process 26/09/202317:52:12
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